Awards Chair Duties & Responsibilities
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IHCUS Awards Program
The Awards Chair has the responsibility of:

· Tracking and verifying information for the Versatility Cup & ROM once the member submits the application
· All applications for the awards programs that are submitted by members/owners must be accompanied by all necessary documentation

· Keep abreast of all Ibizan Hounds eligible for  the IHCUS Hall of Fame in the following areas:
· Best of Breed at the IHCUS National Specialty   

· AKC® Best in Show

· AKC® Lure Coursing Best in Event at the National LC Event

· ASFA Best in Field at the International Invitational

· ASFA Winner of the “Gillette Stake” at the ASFA I.I.

· Lure Coursing Best In Field (5 or more AKC®, ASFA or combination of both )

· AKC® or UKC Perfect score in Obedience (Does not include Rally)

· Track and verify information for the Hall Of Fame in the following areas once an owner submits the application:

· AKC or UKC Obedience Perfect Score

· Creating certificates for the awards
· Once verified, a certificate is created documenting the type of award and then a list of accomplishments posted on the back.
· Certificates are given out at the IHCUS Annual Banquet held in conjunction with the National Specialty. 
· Any certificates not handed out at the Banquet are to be mailed to the recipient

· Maintaining a record of all recognized awards

· Each award recipient is to be added to the document of record in the appropriate location to maintain the history of each recipient/level/award accomplished

· The dogs registered name, call name, award achieved, owner and breeder names

· Publishing the awards 

· Each month an updated listing should be forwarded to the webmaster for publishing on the Club website, if there were any additions/changes

·  For each Third Eye (TE) deadline, a list of the award recipient(s), if any, is provided along with a picture of the dog.

· Locating the top 10 dogs for the following areas in February each year:
· Lists can be obtained from AKC, ASFA, and other national clubs as needed. 

· When obtaining these reports it is most important to make certain all events for the previous year have been processed 

· AKC Top 10 Conformation

· AKC Top 10 Obedience

· AKC Top 10 Agility

· AKC Top 10 Lure Coursing

· ASFA Top 10 Lure Coursing

· Each of the top ten owners need to be contacted to obtain a picture, dogs exact name with all titles, DOB, exact owner(s) and breeder(s). 
· This information is provided to the TE in an organized fashion or preferably prepared in an appropriate document for publishing. This information is to be provided on or before the TE Spring edition deadline.
· Prior to the IHCUS Annual Banquet, a plaque needs to be prepared for the #1 dog only in each venue as outlined by the Board. This plaque shall include the IHCUS logo, dog’s registered name with all titles and the venue for which the dog is being recognized.

· Outstanding Sportsmanship Award

· The nomination form for the Outstanding Sportsman is to be provided as an insert for the Spring edition of the TE (March 1st deadline) 
· The nomination form can be found on the IHCUS Website at: http://www.ihcus.org/members/awards
· Deadline for accepting nominations is May 10th  
· Once all nominations are received, a ballot is to be created to be added as an insert in the summer edition of the TE (June 1st deadline). 
· The awards chair is to count all ballots, verifying that each member submitting a vote is in good standing with the club. 
· When a winner is determined, a certificate is to be created to be presented, along with the AKC medallion, at the IHCUS Annual Banquet. 
· AKC normally forwards the medallion to the Club Secretary. 
· All the ballots, along with a copy of the nomination form and voting ballot, should be forwarded to the historian for safe keeping.
· Recording of all AKC and ASFA titles earned by Ibizan Hounds

· On a monthly basis the AKC will email a report with a month’s worth of information of titles received (report is normally 2 months behind). 
· This information is to be kept on file and once the December report is provided create a report to be published on the Club’s website to show all the titles achieved for the year. 
· Forward to webmaster when complete.
· Required Reports 

· Provide reports as needed to the Board
· Provide a report for each T.E. as necessary (Be cognizant of deadlines)
· Twice a year submit a B/W ad to the TE promoting the Awards Program 

· Report required for the Annual Meeting
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